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AGREEMENT 
by and between the 
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and 
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RELATIONS BOARD 
Town of Hancock Unit 6605-Delaware County Local 81 3 
January 1,2007-December 31,2010 
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ARTICLE 1 - REPRESENlPATIO# 
Section 1 
The Town of Hancock recognizes Civil Service Employees' Association InC., 
AFSCME Local 1000 AFL-CIO, the recognized Union by the CSEA Town of 
Hancock D.P.W. unit 6605 of Delaware County Local 813 as the sole and 
exclusive bargaining agent for all the employees of the employer in the 
titles listed in ARTICLE 2 of this agreement 
Section 2 
Pursuant to Section 209 of the public Employees Fair Employment Act of 
1967 as amended, CSEA shall have unchallenged representation status for 
the maximum period allowable under the act. 
Section 3 
CSEA Inc. shall have the exclusive payroll deduction of dues for 
employees who are members of the collective bargaining unit as defined in 
Article 2. 
Deduction of Aaencv S h o ~  Fee Section 4 
Town of Hancock will, for each full-time, part time, and temporary 
employee who does not authorize Town of Hancock to deduct CSEA Union dues 
under Article 1, Section 3, deduct from the wages due such employee in 
any such month, an Agency Shop fee equal to the regular dues fixed by 
CSEA for such month. 
Such Agency Shop fee deduction will continue in for force and effect 
until revoked by (a) an employee's written and signed dues deduction card 
as stated in Article 1, Section 3 or (b) termination of such employee's 
employment. 
Section 5 
The Town of Hancock shall deduct from the wages of employees and remit on 
a monthly basis to CSEA regular membership dues and other employee 
authorized CSEA deductions for those employees who have signed regular 
membership applications permitting such deductions. Such dues and 
premiums shall be remitted to the Civil Service Employees Association 
Inc. P.O. Box 7125 Capitol Station Albany, NY 12224. 
Section 6 
The Town of Hancock agrees to submit to the Civil Service Employees 
Association Inc. P. 0. Box 7125 Capitol Station Albany NY 12224 each 
month a list itemizing the CSEA deductions of each employee. 
Section 7 
The Town of Hancock D.P.W. Unit #6605 of the Delaware County Local 813 
CSEA Inc. affirms that it does not assert the right to strike against the 
Town of Hancock to assist or participate in any such strike or to impose 
an obligation upon its members to conduct assist or participate in such a 
strike. 
ARTICLE 2 - BARGAINIMG W I T  DEFINED 
INCLUDED : 
All full and part time employees of the Town's Highway Dept. and the 
Transfer Station Attendant. 
EXCLUDED : 
All others. In addition, Temporary employees, who are defined, as 
individuals hired by the Town for a specific duration, not to exceed 3 
calendar months, renewable by the Town Board, not to exceed 18 months, 
shall not be entitled to any CSEA contractual benefits, except Holiday 
Pay - 
CSEA reserves the right to raise concerns around any possible 
infringement of Unit work performed by Temporary employees, and does not 
waive any exclusivity of work by this agreement. 
Per Diem employees may serve for shorter periods of time, as needed and 
shall be paid only the appropriate rate as set forth in ARTICLE 3, 
SECTION 1.A. 
ARTICLE 3 - COMPENSATION 
Laborer $13.64 $14.05 $14.47 $14.90 
ME0 $15.42 $15.88 $16.36 $16.85 
Transfer Station 
Attendant $15.70 $16.17 $16.66 $17.16 
HE0 $15.93 $16.41 $16.90 $17.41 
Mechanic $16.15 $16.64 $17.14 $17.65 
Working 
Supervisor $16.67 $17.17 $17.69 $18.22 
wages benefits to be retroactive to January 1, 2007. 
Percentage increase will be based on each individual's actual 
rate of pay. (i-e. : base rate plus all increments times 3%) 
SECTION l.B 
The Town Highway Unit employee designated, as Deputy Superintendent shall 
receive an additional $1.00 per hour in addition to compensation 
otherwise calculated pursuant to this Agreement. 
SECTION l.C 
It is agreed that an increment system has existed since October of 1978 
for all Unit employees and is paid at a rate of ($0.05) for every three 
(3) consecutive years of service and at ($0.05) per hour. 
Effective 01/01/01, hourly payment for longevity will increase from S.05 
to $.lo per hour, to be added to the employees' base hourly rate. 
S -a 
Each employee shall receive overtime compensation at the rate of time and 
one-half (1 1/2) of their hourly rate for all hours worked beyond forty 
(40) hours a pay period. 
All compensated time shall be considered hours worked for the purpose of 
computing overtime. 
Overtime work will be distributed by means of a rotating list of 
employees in the title or titles that normally perform the task being 
assigned. The initial order of the list shall be by seniority with the 
most senior employee first on the list. Employees who are contacted and 
who then accept or decline the assignment will have their name moved to 
the bottom of the list. Employees who cannot be contacted or who are on 
approved leave will maintain their position on the list. The details of 
the operation of the rotating list, such as plowing or the clearing of 
trees or debris from roads, shall be the subject of labor management 
meetings. (Calls documented by Superintendent will count as a contact.) 
This provision is to be interpreted to mean that the work force is to be 
selected for the anticipated duties of the overtime period. It is further 
to be to be interpreted that once the work force is selected for the 
anticipated duties for the overtime period, the Town Highway Unit 
employees thus selected can, if necessary and desirable, at the 
discretion of the Highway Superintendent, be reassigned to other duties 
during that overtime period as needed. 
In addition, pursuant to a grievance settlement reached March 1997, in 
the event that a call-out for overtime work is required on a particular 
route, first preference for the overtime work will be given to the 
persons who have the normal assignment to plow/sand that route. If, after 
reasonable effort, those persons are not available or otherwise decline, 
the Highway Superintendent, using the rotating list described above, 
shall make the overtime assignment. 
The CSEA will have the option upon reasonable written notice to review 
the overtime log. 
Eomp Time: In every calendar year, employees may elect to accrue up to 
24 hours at an overtime rate for the employee who has earned the time. 
The accrued or banked comp time must be taken within the calendar year in 
which it was earned at times approved by management. Employees will use a 
Town form attached to their time sheet in any pay period where they are 
accruing banked overtime. If the banked comp time is not used, it will be 
paid in the last paycheck of the calendar year. All regular overtime not 
designated for his/her overtime bank will be paid in the week it was 
earned. 
Section 3 OUT-OF-TITLE WORK 
Employees shall be assigned duties appropriate to the job title they 
hold. Employees required to work 1/2 day (4 hours) in a position that is 
a higher grade than the employee is presently employed in shall be 
compensated for all actual time worked at the hi the higher-level pay. 
The Town and CSEA reached a Memorandum of Understanding June 9, 1997, 
which categorizes each piece of Town equipment for the purpose of 
determining potential out-of-title operation. In addition, during these 
negotiations, the Town and CSEA agree that the following pieces of 
equipment do not require a CDL license for the operation by Town 
employees: Crusher, Screening plant, Galion Roller or Ford Tractor. 
Section 4 
No one shall operate any of the Heavy Equipment, except as stated above 
in Section 3, unless they have a have a CDL license. This provision shall 
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not appiy to the to the Transfer Station attendant, when working at the 
site of the Transfer Station. 
Training-The Town agrees that it will make a good faith effort to train 
all employees on equipment within their job classification. 
ARTICLE 4 - HOURS OF WORK 
Section 1 
The basic work schedule shall consist of five ( 5 ) ,  eight (8) hour days, 
with two (2) days off. Effect Effective January 1999, it is agreed that 
the Town Highway Unit employees may have a Summer Hours Workweek Schedule 
during a time designated by the Town Highway Superintendent. 
Such summer hour's workweek schedule shall consist of four (4) 
consecutive ten (10) hour workdays with three (3) consecutive days off to 
commence and end at the discretion of the Town Highway Superintendent, 
however, the Town Highway Superintendent shall notify employees of the 
change to and from summer hours at least two (2) weeks before the change 
in each calendar year. Scheduling days off shall be at the discretion of 
the Town Highway Superintendent. 
Except as otherwise stated herein and excluding Holidays, all 
compensated, time shall be considered, as one as one day equals eight (8) 
hours. 
Employees will be paid four (4) hours minimum for emergency call in. 
ARTICLE 5 - LAYOFFS, RESIGBATIONSI CORRECTIVE ACTION, TERNINATION 
Section 1 LAYOFFS 
A layoff may be for any number of days or may be indefinite. The TOWn of 
Hancock will give a regular full time employee at least ten (10) working 
days notice of a layoff or compensation at the regular base rate of 
salary to the extent such notice is deficient. Layoffs will be determined 
by years of seniority within job classifications. 
Section 2 RESIGNATIOE 
An employee who resigns their position must give the Town 21 (twenty one) 
days' written notice. 
Section 3 TERMINATION 
A. During Six (6) Month Probationary Period if an employee's work 
performance is considered unsatisfactory at any time during the six (6) 
month probationary period, The Town of Hancock may discontinue his/her 
services without notice. 
B. After Six (6) Month Probationary Period all others have rights under 
Article 12. They also receive designated Holidays. 
ARTICLE 6 - HOLIDAYS 
s e c t i o n . . l  
All employees with regular scheduled employment who are not on suspension 
without pay or an approved leave of absence are entitled to the following 
Holidays. 
New Years Day, Martin Luther King Day, Presidents Day, Memorial Day, 
Independence Day, Labor Day, Veteran's Day, Election Day, Thanksgiving 
Day, and Christmas Day. The Transfer Station attendant will receive the 
same amount of leave as the rest of the members of the unit. 
Section 2 
NO employee shall be paid for a designated Holiday unless the day before 
and the day after the Holiday are a compensated day under the terms of 
the contract. If a Holiday falls on a Saturday, it will be observed on 
Friday. If a Holiday falls on a Sunday, it will be observed on Monday. 
ARTICLE 7 - VACATIONS 
Section 1 - 
It is agreed that the Town Highway Unit employees shall earn paid 
vacation leave in the following manner: 
After one (1) year employment one (1) week vacation with pay, 40 hours. 
After three (3) years employment two (2) weeks vacation with pay, 80 
hours. 
After 7 years of employment employees receive two (2) weeks plus 20 hours 
vacation with pay, 100 hours. 
After ten (10) years employment three (3) weeks plus 20 hours vacation 
with pay, 140 hours. 
After 20 years of employment employees receive 4 weeks vacation with pay, 
(160) hours. 
After 25 years of employment employees receive 4 weeks plus 20 hours 
vacation with pay. (180) hours. 
Vacation time is calculated upon years of consecutive continuous 
employment except that any employee on the Town Highway Department 
payroll on September 18, 1984 and continuously thereafter shall have 
vacation time for the years beginning after January 1, 1985 calculated on 
total years of service. 
Section 2 
Vacations may be taken anytime between an employee's anniversary date and 
the 12 months following their anniversary date provided length of service 
has been achieved and approved by management. Requested time off will 
require management approval. 
Seniority with the Town of Hancock will govern any dispute regarding 
vacation requests. 
ARTICLE 8 - LEAVE POLICIES 
Section 1 
~t is agreed that employees of the Town Highway Unit shall earn one (1) 
paid sick day per month accumulative to thirteen hundred forty-four 
(1344) hours maximum. Sick days shall be used for sickness only and after 
three (3) consecutive days shall be substantiated by a doctor's report. 
If sickness is substantiated by a doctor's report before all the sick 
days in any one calendar year have been earned, then the employee may 
borrow against future sick days in that calendar year if the employee has 
no accumulated sick leave to be used. 
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Section 2 - PERSONAL DAY 
It is agreed that each Unit Employee is entitled to fifty (50) hours 
personal leave with pay per calendar year for personal business including 
religious observances, which for compelling reasons may require the 
employee to absent themselves from work. Such leave may be taken in half 
hour increments. Unused personal leave days cannot be carried over from 
year to year. 
However, any Unit employee having one or more full used personal leave 
days in any year may, on written notice to the Town on or before November 
30th of such year surrender to the Town such unused personal leave days 
in increments of a full eight hour day, the maximum surrender being two 
(2) days and the Town agrees to pay such Unit employee a sum per hour for 
the time surrendered at the Unit employee's regular rate of pay 
calculated on November 30th of that year, payment of which is to be made 
at the same time as the regular payroll is made for the week containing 
November 30th. 
AVE 
Unit Employees shall be entitled to bereavement time for death in the 
immediate family, Immediate family will include spouse, father, mother, 
sister, brother, children, father-in-law, mother- in-law, sister-in-law, 
brother-in-law and grandparents, for which the maximum leave time shall 
be three (3) days. 
One-half day will be allowed for bereavement for co-workers and close 
friends or other relatives to a maximum of three (3) occasions per 
calendar year. If bereavement shall occur at a time when the Town Highway 
unit employees are scheduled to work ten-hour daystthe employees shall be 
entitled to 5 hours of leave to be taken as needed but consecutively. 
Section 4 
Compensated time for Holidays, Sick Days, or Personal Days may not be 
used (taken) in less than 1/2-hour increments. 
Section 5 FAMILY MEDICAL LEAVE POLICY- 
The employee must notify his or her immediate Supervisor (Highway Dept.- 
Supt. of Highways, Transfer Station - Town Supervisor) 30 (thirty) days 
ahead of his or her request for FMLA, except in emergency situations when 
prior notice may not be possible. Notification must be by a completed 
written request. (Use forms contained herein as Appendix "A"). 
Requests shall be limited to 12 weeks during a twelve-month period, with 
twelve-month duration commencing with the first date of unpaid absence as 
the first date of FMLA. 
Within 20 (twenty) days of the date of application, the employee shall 
provide to the Town a completed medical certification, on the form 
provided by the Town, from an appropriate medical professional verifying 
the medical necessity of said leave, for either the employee or relative. 
(Use form contained herein as Appendix "A") 
Within 10 (ten) days after receipt of medical certification the Town will 
inform the employee in writing upon approval/disapproval of the request 
for FMLA. In the event that the leave is disapproved, the Town will 
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inform the employee of Appeal rights to that decision. The Town shall 
maintain all documentation in a confidential location. 
~uthorized FMLA will not begin until the date on which the employee has 
used ALL paid leave benefits (Sick Leave, Vacation, Personal, Holiday, 
and Compensatory Time.) 
The Town agrees that during the employee's FMLA the Town shall comply 
with all FMLA requirements as it applies to Health Insurance 
continuation, job security, and all contractual obligations. 
Section 6 - Leave Donation Plan 
In cases of long term or catastrophic illness of an employee or the 
employee's immediate family employees may contribute their sick leave or 
vacation leave to the sick leave account of the absent employee, if the 
absent employee has exhausted all of his awn leave the. For the purpose 
of this benefit immediate family is defined as the employees children and 
current spouse. 
ARTICLE 9 - RETIREMEWC PLAN 
1t is agreed that the retirement coverage plan presently in effect for 
the Town Highway Unit employees shall continue in effect until or unless 
otherwise modified through the collective bargaining process. 
ARTICLE 10 - HEALTH IHSUIUWCE 
Section 1 
All Unit employees will receive the same health and dental insurance 
coverage negotiated between the State of New York and its employees if 
the same is available to local municipalities. The Town of Hancock will 
require no co-pay from the employee for individual insurance coverage. 
If an employee has family coverage the co-pay schedule will be as 
follows : 
*2007 - $12.50/week *2008 - $13.50/week 
*2009 - $14.50/week *2010 - $15.50/week 
*This deduction will be in effect as long as the same deduction is made 
for all town employees and elected officials not covered by this 
agreement. 
Section 2 Dental insurance and the Vision Care - Gold 12 plan shall be 
provided for Unit employees and their dependents. 
Section 3 When an employee has made a written request for an unpaid 
medical Leave of absence, including absence covered by FMLA, the Town 
agrees to provide at no cost to the employee continued Health, Dental and 
Optical Insurance coverage for a period not to exceed twelve (12) 
calendar months. Entitlement shall be in accordance with the rules set 
forth for Waiver of Premium in the T m  insurance plan. Coverage will 
consist of the coverage called for pursuant to Article 10 Sections 1 and 
2 of the Contract. 
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~t the end of the twelve month period, or at the end of the unpaid 
medical leave, whichever occurs first, should the employee NOT return to 
work with the Town, the Town shall provide to the employee the necessary 
documents describing COBRA eligibility and continuation options. 
The employee is solely responsible to contact the Town Bookkeeper and 
complete the necessary Premium Waiver form within one pay-period from the 
commencement of the unpaid medical leave. 
S e c t i o n 4 H  - INS- 
Effective January 1, 1999, the Town agrees that in the event a Unit 
employee retires from the Town with accumulated Sick Leave time on 
record, the employee shall be allowed to place that accumulated leave 
time into a Health Insurance Escrow account to be utilized in the event 
that the employee elects to participate in the Town's retiree health 
insurance plan after retirement. 
Beginning January 1, 2003, the actual cash value of the Escrow account 
shall be calculated as follaws: The employees sick leave accumulation 
will be contributed to the escrow account for the Health Insurance 
premium of the retiree (It will not be paid as a Cash Bonus). The account 
may accumulate the maximum of one hundred sixty-eight days (168) or one 
thousand three hundred forty four hours. (1344 hours) 
100% value for 30-year service employees 
90% value for 25-year service employees 
65% value for 20-year service employees 
25% value for 15-year service employees 
Service meaning those years the employee was directly employed by the 
 own of Hancock, not years in the retirement system. 
Section 5 - Health Insurance Death Benefit 
Immediately upon an employees death the Town will establish a Health 
Insurance Premium account for deceased employees eligible dependents. 
The town will credit the deceased employees unused sick days to the 
Health Insurance Premium Account. The town will use the balance in the 
Health Insurance Account to pay health insurance premiums until such time 
as the accruals are exhausted. 
ARTICLE 11 - MISCELLANBOUS WORKING CONDITIONS 
Section 1 JURY DUTY 
All full time employees will receive paid leaves for required jury 
service. An employee on such leave will be paid the difference between 
the pay allowances received for jury service and the employee's regular 
compensation to a maximum of eight (8) hours per day. 
Section 2 - TH & SAFETY 
A. Town of Hancock will observe all applicable health and safety laws and 
regulations and consistent with its established practice will take all 
steps reasonably necessary to assure employee health and safety. 
B. Every employee will observe all applicable health and safety laws and 
regulations and comply with all Town of Hancock health and safety rules 
and regulations. 
C. As of January 1, 2003 the Town of Hancock will require that employees 
of the Highway Department wear steel-toed or approved hardened-toed 
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shoes. The Town will reimburse employees for the cost of work shoes up 
to $65.00 per year. To receive reimbursement a receipt must be submitted 
to the Bookkeeper to the Supervisor within 60 days of the first of the 
year. 
Section 3 ~ z A R I N G  TEST 
When a Town Employee uses a qualified professional for the required 
initial annual hearing test or a follow-up testing required by the 
Hearing conservation Program, the employee shall be allotted eight hours 
of paid work time for each such exam. 
The Town will pay to the provider against the total fee for service the 
amount of what would be the employee's co-payment if the provider were a 
participating provider in the Town's insurance plan. 
Section 4 DRUG & ALCOHOL TESTING 
All Unit employees will be subject to the Federal (CDL) drug and alcohol 
testing. All drug and alcohol testing will comply with but not exceed the 
Federal Guidelines. 
Should an employee request a second test from a split sample and if the 
second test returns positive, the employee will pay the cost of this 
test. Initially the Town will pay the cost. The actual cost the Town pays 
will be deducted from the employee's pay. 
Should an employee request a second test from a split sample and the test 
returns negative, the Town will pay the cost of testing. 
~f an employee is required to be tested, Post Accident and there is no 
traffic violation, or other reason to believe that the driver acted 
improperly and they are not permitted to operate safety sensitive 
equipment until the test results are returned, the driver will be placed 
on leave with pay or assigned duties that they can legally perform 
pending the results. 
All discipline resulting from drug and alcohol testing will be handled 
the same as all other discipline governed by this contract. 
Section 5. NEW HIRED EMPLOYEES 
No benefits, except as stated later in this section, are to be paid to 
newly hired Unit employees during the six month mandatory probation 
period unless such employee is transferring from another Town of Hancock 
position, for which such employee is already receiving benefits. 
Newly hired employees shall obtain a CDL license within the first six 
months of their employment. In addition, newly hired employees shall 
accrue but not be eligible to use Sick Leave, Personal Leave time, and 
Vacation credits during their probationary period. Holiday payment will 
be made to these employees during their probation period. 
Section 6 .  A U U  
Authorized unpaid leave of absence shall not be considered to terminate 
continuous service to the Town of Hancock unless the employee electing 
such unpaid leave of absence shall at any time during such unpaid leave 
of absence be self-employed or employed for compensation (monetary or 
otherwise) during that time. However, the Longevity Increment date shall 
be adjusted so that the time of unpaid leave of absence shall not count 
toward the calculation of the Longevity Increment, except for time spent 
on an authorized Family Medical Leave. 
For exarnple:(l) Employee A had an original date of hire on January 1, 
1998. The expected date of first longevity increment would be on January 
1, 2001. If employee A had an unpaid leave of absence of six months 
during that time, the new date of longevity increment would become ~uly 
1, 2001. 
(2) If employee B had an original date of hire on January 1, 
1998 and had an unpaid leave of absence of twelve weeks under the Family 
Medical Leave Act, then the date of longevity increment would continue to 
be January 1, 2001. 
(3) If Employee C had unpaid leave of absence consisting of 
twelve weeks FMLA and six months outside of FMLA the new date of 
longevity increment would be July 1, 2001. 
Section 7 .  CONTINUOUSEMPLOYMENT 
Continuous employment shall not be deemed interrupted should any covered 
employee leave the bargaining unit to irmnediately serve as Town of 
Hancock Highway Superintendent provided that such employee returns to 
employment in the bargaining unit within ten (10) calendar days of 
completing service as Town of Hancock Highway Superintendent. The period 
of time during which such employee serves, as Town of Hancock Highway 
Superintendent shall not be counted toward longevity pay increments. 
ARTICLE 12 - GRIEVAlqCE PROCEDURE 
1. m y  dispute between an employee covered by this Agreement and the Town 
involving disciplinary action, or a claimed violation or 
misinterpretation of this Agreement is subject to this procedure. 
2. The procedure for hearing grievances is established as follows: 
1. The aggrieved employee shall present the grievance to Town 
Highway Superintendent. This may be done verbally or in writing. If it is 
done in, writing it should be done on the approved grievance form. ( A  
copy of this form is included in the back of this contract). 
2. If the grievance is not settled, to continue it must be 
formalized in writing on an approved grievance form (a copy of this form 
is included in the back of this contract) and given to the President of 
the ~ssociation or their designee. 
3. The President of the ~ssociation or designee will review the 
grievance. Any grievance the Association determines should be submitted 
to the Town shall be presented in writing to the Town Supervisor within 
10 days. 
4.Town Supervisor or the Supervisor's designee shall investigate 
the merit of the grievance. They will meet with the Association as a part 
of the investigation. The Town Supervisor will deliver a written decision 
on the grievance to the Association within 20 days of the receipt of the 
grievance. 
5. If the Union is not in agreement with the Town Supervisor 
decision the Union may appeal to the Town Board. Town Board or the 
Board's designee shall investigate the merit of the grievance. They may 
meet with the Association as a part of the investigation. The Board will 
deliver a written decision on the grievance to the Association within 20 
days of the receipt of the grievance. 
6. Within 20 days after the Town's delivery of its decision, the 
grievance may be submitted to final and binding arbitration by CSEA Inc., 
serving written notice of such intent on the Town. 
7.The Public Employment Relations Board (PEWS) shall be requested 
to name an arbitrator under their rules and procedures. The fees and 
expenses of the arbitrator will be borne equally by the parties. The 
parties shall bear the costs of their own witnesses and any other 
expenses they may incur. The decision of the arbitrator shall be final 
and binding but the arbitrator shall have no jurisdiction, power or 
authority to amend, modify, supplement, vary or disregard any provision 
of this Agreement. 
8. Any grievances not submitted within 30 days of their occurrence 
shall be deemed waived. 
ARTICLE 13 - UNION SECURITY 
Section 1 PAST PRACTICE 
All existing rules, regulations, practices, benefits and general working 
conditions previously granted and allowed by The Town of Hancock unless 
specifically changed by this agreement shall remain in full force and 
effect during the life of this agreement. 
ARTICLE 14 - CONTRACT PREPARATION AND DISTRIBUTION 
Section 1 
The Town of Hancock will be responsible for typing and assembling all new 
contracts or amendments and furnishing the CSEA with an electronic copy. 
Section 2 
The CSEA will be responsible for printing and distributing the contracts 
to the CSEA representative and to all employees governed by the contract. 
In addition CSEA will provide the Town with up to 20 copies for its use. 
ARTICLE 15 - SAVINGS CLAUSE 
Section 1 
If any article or part thereof of this agreement or any addition thereto 
should be decided as in violation of any Federal, State or applicable 
local law or if adherence to or enforcement of any article or part 
thereof should be restrained by a court of law the remaining articles of 
this agreement or any addition thereto shall not be affected. 
Section 2 
I£ a determination or decision is made as per Section 1 of this article, 
the parties to this agreement shall convene immediately for the purposes 
of negotiating a satisfactory replacement for such article or part 
thereof. 
Neither The Town of Hancock nor CSEA will discriminate against any 
employee or applicant for employment as an employee in any matter 
relating to employment because of race, color, creed, national origin, 
sex, marital status, age, disability or activity on behalf of CSEA. 
ARTICLg 17 - BtPfX)YEE RECORDS 
A. There shall be one Personnel file and it shall be kept in one location 
in Town Hall. 
B. ~n employee shall have the opportunity to review his or her 
Personnel file upon reasonable request to the custodian of the file. 
C. Nothing substantially untrue will be placed into the Personnel file. 
ARTICLB 18- -TED CZAUSZ 
IT IS AGREED BY AND BETWEEN THE PARTIES TEAT ANY PROVISION OF THIS 
AGREEWElOT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY 
AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE, SBELU 
NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN 
APPROVAL. 
AR!FICLB 19 - W R L U X O I s  
This agreement shall become effective January 1, 2007- December 31, 2010 
ARTICLE 20 - #rm imimmmm 
Not less than one hundred and twenty (120) calendar days prior to the 
expiration date of this agreement (September 2, 2010), the parties shall 
commence negotiations for a new agreement. 
Town of Hancock 
Samuel N. Roue Jr., ~UPERVISOR Date 
civil Service Employees Association, I~c., Local 1000 AFSQIE, AFL-CIO; 
n 
ATTACHMENTS 
A. Equipment List 
B. Job Descriptions 
C. FMLA Forms 
D. COBRA Notification 
E. Memorandum of Agreement (11/06/98) 
F. Memorandum of Agreement (07/11/01) 
G. Grievance Form 
H. 1-16-05 Letter 
I. 1-31-06 Memorandum of Agreement 
ATTACHMENT A. EQUIPHEN2 LIST 
Each Town vehic le  w i l l  have a weight allowances list t o  be posted i n  or 
on each vehicle.  
Laborer 
The following automotive or motorized equipment are appropriate for employee's in this title 
title to operate on a regular basis. 
EQUIPMENT VIN# G.V.W. 
#1 2006 Chevy Pickup 3GCEKl4V36G247013 6,400 
#2 2008 Ford F350 4x4 1 FTWF31598EB94546 10,100 
#4 2001 Ford F450 4x4 1 FDXF47361ED79209 15,000 
#5 1999 Ford F550 4x4 1 FDAF5758XEE14191 
#6 2003 Chevy 2500 HD 4x4 lGCHK24U43E263072 
#7 2007 Chevy 4500 1 GBE403X6F416060 
#23 2003 Small Trailer 
#29 Bandit-100 Brush Chipper 
#32 2008 Ford F350 4x4 1 FTWF31508EB94547 
#33 2008 Ford F350 4x4 1 FTWF31508EB94548 
1996 Yod Rake 
1999 York Rake 
Motor Equipment Operator 
The following automotive or motorized equipment are appropriate for employees in 
this title to operate on a regular basis, in addition to all equipment listed under the Laborer category 
#19 2007 IR 12s Vib Roller(sma1l: 191 124 
#25 1981 Ford tractor WI Alamo Mower 
#15 2007 International Single Axk 1 HTWZAHR87J480045 41,000 
(WITHOUT PLOW) 
Heavy Equipment Operator 
The following automotive or motorized equipment are appropriate for employees in this title 
to operate on a regular basis, in addition to all equipment listed under the Laborer and Motor 
Equipment categories. 
#8 1991 International 4x4 1 HTSEZ7R6MH332912 35,000 
#9 1991 International 4x4 1 HTSEZ7R6MH332910 35,000 
# I  0 2006 International Tandem 1 H WAHT66J318427 66,000 
#11 1994 Autc car Tandem 4V28CBJF4SR514640 65,000 
# I  2 2000 International Tandem 1 HTGLAHT94H263940 65,000 
#14 
#15 2007 International Single Axk 1 HTWZAHR87J480045 41,000 (wlplow) 
#16 John Deere 310G Backhoe TO31 GX949115 
#18 John Deere W E  Loader 
#20 Athey Loader 
#2 1 2007 IR SD1 05DX Roller 194934 
#22 2007 International 4x4 1 HTXEAHR67J516833 49,000 
#27 1998 John Deere Grader 
#30 Interstate Trailer 
#3 1 2003 John Deere W H  Loader 
Transfer Station Attendant 
The following automotive or motorized equipment are appropriate for employees in this 
title to operate on a regular basis. 
Compactor and Loader 
HEAW EQUIPHEWT OPERATOR 
DISTINGUISHING FEATURES OF THE CLASS: An €!IUpl~ye€! in this class operates 
at least one-third of the time specialized heavy equipment used in 
highway repair, construction and maintenance projects and other public 
works activities. This class differs from that of Motor Equipment 
Operator due to the more complex nature of equipment operated requiring 
greater skill along with increased responsibility for safety of others. 
Additionally, incumbents are responsible to make minor repairs and 
service equipment operated. The work is performed under general 
supervision with leeway allowed for exercise of independent judgment in 
carrying out the details of the work. Supervision may be exercised over 
the work of Laborers and Motor Equipment Operators depending on the 
project. Does related work as required. 
TYPICAL WORK ACTIVITIES: (Illustrative Only) Operates truck mounted and 
track type excavators, tractors, bulldozers, cranes, power graders, 
pavers, backhoes, power shovels, shoulder machines, stump removers, 
crushers, screening plants, asphalt mixers, grade, gradall, stone 
spreader, blacktop mixer, payloader, and other types of equipment used in 
the construction and maintenance of highways and other public works 
projects; Operates all types of snow removal equipment including plows, 
heavy trucks and graders (10 wheel trucks-double axle) and 4 wheel drive 
snow plow; Operates all types of trucks when assigned, including tractor- 
trailer trucks; May perform maintenance and repair work on assigned 
equipment, such as minor welding, oil changes, replacement of spark 
plugs, and periodic replacement of parts; Performs a variety of simple 
manual tasks such as cleaning culverts, shoveling snow, painting, 
sweeping and any other assigned task; May operate chain saws in cutting 
and trimming of trees; May use a variety of hand tools such as shovels, 
picks, axes, rakes, etc. in performance of duties; Loads and unloads 
vehicles; On assignment, incumbents may be required to operate all levels 
of departmental equipment and machinery; Performs manual tasks related to 
motor equipment operation; Performs manual work assigned within 
departmental operations when not engaged in equipment operations. 
FULL PERFORMANCE, KNOWLEDGE, SKILLS, ABILITIES, AND PERSONAL 
CHARACTERISTICS: Good knowledge of the operation and maintenance of a 
variety of heavy or specialized automotive equipment; good knowledge of 
county geography; ability to understand and carry out complex oral and 
written instructions; ability to service and make repairs to assigned 
equipment; ability to plan and supervise the work of Motor Equipment 
Operators and Laborers on assigned projects; ability to read and 
understand assigned equipment operational and servicing information; 
mechanical aptitude; willingness to respond to emergencies and work under 
adverse weather conditions; good hand and eye coordination; physical 
condition commensurate with the demands of the position. 
MINIMUM QUALIFICATIONS: One year of experience i n  the operation of 
highway construction and maintenance equipment 
SPECIAL FtEQUIREMENTS: E l ig ib i l i t y  for an appropriate l eve l  New York State 
Driver's l icense  a t  time of application. Possession of l icense  at  time of 
appointment. 
Revised 08/30/88 
Reviewed 10/27/95 
OF TIB (2-I ' An employee in tlrfs claee 
m o a d  building and co~~etruction equlpment, 
including rollers, tractore, loadere, eweepers, pavement 
etri re, mingle axle trucks and four wheel drive enow plows. 
m e  E e e n t  is required to perform recurring manual duties 
related to operation of the equipment and other duties as 
eesigned when not operating equipment. Additionally, an incm- 
bent perfome routine Inaintetlance it~cludhg lubrication and main- , 
tenance of equipment fluid levels. The work is perforined under 
general eupervieion with leeway allowed for exerciee of indepen- 
dent judgmnt in. carrying out detail8 of the work. .Supervieion 
m y  be eercieed over the work of tabrere aesigned to the 
equipment in operation. Doee related.work ae required. 
TYBI r (llluetrative Only) Operates single 
axle-OI wit11 11iqI1way maintena~~ce or o L h e r  
public wrke projectei Operatee four wheel drive enow plow truck 
or other type truck mounted enow removal equipment; Operatee 
rollere, tractors, bucket loaders, eweepre and pavement etripere 
ae required; Parforma minor mechanical repaire or eervicittg of 
automotive equipment ; May, on aeeignment , operate bulldozer, 
excavator, grader, or other type heavy eutai~otive equipnent; 
Services aeeigned equipment and maintains it in clean condition; 
made and unloads trucker Play perform a variety of simple manual 
taeke euch ae cleaning culverts, ehoveling enow, painting, 
eweeping and any other aeeigned taek; Perfonne a variety of 
manual taske euch ae cutting treea, road patching, bridge 
ecraping and painting, and onow ehoveling when not operating 
equipment; Perforwe manual tasks related to motor equipmet~t 
operatione euch ae garra$~~g or loading the vehicle; Performe 
manual work aaeigned within departmental operatione when rlot 
engaged in equipment operation. 
FULL L B M 3 g . .  AnNU P . 1  -knowledge of the operakion of =ty of 
medium weight public norke and conetruction equipmenti good . 
knowledge of county geographyr ability to service and make eimple 
repaire to atreigned equipment; ability to uuderetar~d a ~ d  carry 
out oral and written inetructione; nlecllet~ical aptitude; willing- 
neee to reepvnd to emsrgenciee and work under adverse weather 
conditions; dependabilit phyeical condition corrmeneurate with 1; the demande of the posit on. 
-8 None. 
SPgCIAt-11 Eligibility for an a propriate level New 
of license at tinm of appointment. 
f ~ o r k  State Driver'e licenee at time of appl cation. Poseeeeion 
Revised 11/9/88 
nIR7IHaUIBIIL&W PEA'tURRB OF TI18 CLABSr A Laborer performr  routine 
brl~uieai work which roquir.08 phy.ica1 eaduranca and a w~lllngneee 
to pmrforr arduous taeur. The wark 16 porformad undar dlrect 
supervlsl~n. Doea releted work a6 required. 
TYPICAL WORK LCTIVITIHB: (Illuetrotive Only) 
Rskea and ahovela naphalt to patch potholarz or  eoaict i n  tho 
paving of roadn; hsoiate in t h e  inetalletion, mn$nfsnnnce end 
repair of ~idmwalke by fthoveling. .5ackharnaorlng, loying,forne, 
end pouring aoaent; Laeleto in the inatallotion, maintenance, and 
rep-ir of pLpeliBm by ealUaVatil~g. lnying pipe .  and beekflllingl 
Load. and unlondm trucko8 C U ~ Q  brumh, renovec dead t r e s s ,  plrnts 
prass, end mowo lavnbl Cieanc dabrim from parking lotc and 
culvertmi Shovels snow and 8preade ealt on rldswalks] Barvae as a 
wlngran on a enar plow; O p r r a t ~ r  powst tabla and equiymenf such 
am ttauo, m i x e r s ,  jackhnhmerm, and mower.; A c t m  as a Clogoper~on 
on rtreet job&; Periorsu routine nalntenrnce on water enti mower 
systimol Cleana vehlclae mnd bulldingiz; Opatatts motor mquipmtitnt 
on P reliet, emntgancy, or trsinee basls. 
FULL PtRFORHANCB. HNOULBDQU, SKfLL8. ABXLITIEB, LND PBRBONAL 
CllARhCTEltI8PSC8a hbillty and willingnoma to perPotm routine 
phyejcnl labor1 ahllitg to fqllou op.1 nnd written dlractione; 
wlllingneae to uork In inclement ueathet~ phyorcal s t r e n g t h  and 
enduranooj physics1 condltlon comroencurate ~ l t h  t h e  bomandc of 
the paalt10n~ 
HINXHOH QULLIFICA~IONSI None. 
I\ -1 
Ol? TIH3 CLAS& 'S'lls Is skilld automotive ~mchnnic 
work Involving responsibility for tire complete overhaul and repair of a wide varicly of 
automotive equipment inclwling heavy duly equiprrld suck as bullck,zers, gdcm,  tractors 
anrt snow plows anl repair of.Iarge passenger vdrklcs sucll as s c lml  huses. ?'he work 
rrquirca a good knowlulge of the track. Guretnl insttuclions are received regartling mks to 
be &ne permitting conskkmbk &way in plaltnitrg tbe details of each ~s~ignmenl.  k'i 
dated wqk  as required. 
W O W  A t X I m  (Illustralive Oely) Performs skilled operations in 
rrpsliring and overhauling gasoline and diesel nlolor cquipmeut incluclirlg trucks, sch)l  
buees, tractom, graders, bulldoam d power slmveis; Repairs and replaces motor purtrps. 
htel pumps. gencmm, carbure(onr, and sltokk dmrbers; . 
Assembks and limes engines; Mounts a d  dlsmatnts snow plow blades atd atlrer au~iliary 
equipnent; Repairs and overlmuls ignition systems, Imlm~nissiom, brake systenrs, c l r ~ l c l ~ c ~  I 
anJ font and nar axles; Adjust8 contuxti~g rmfs rml Imrlnl(s; Slraigl~tens franm a d  
finders; Repairs a d  paints bus body, tightens body bolls, and replaces lloors; Repairs seals 
and welds seal frames: fnstallr door windows a d  witdshklrls; Adjusts slcering mecl~anisms 
and aligns wheels; Repairs and maillllrinr auxiliary equipment on trucks, school buses, 
graders and rollers; May administer mad tests to bus dtivws; May prepare a d  maintain time 
dms lor bus drivers and mlih. st~hstilulcs lo appear for work; Performs related duties 
- .  
connected with ttx work. 
PULL PWOR&jf&lCE. KNOWMWE. SKIUS. A U l L J T I l 3 S ~ ~  
CS: ' Oood knowledge OF standard nutomotivc repair mellmis ant1 of tln 
-1s of t h  t d e ;  d c t l ~ ~ l ~ r a l e d  nhility to nwke d i b l ~  repairs lo henvy 
autmnotb aplpmera; working knowldgc of l l ~ c  ~ ~ ~ r c l ~ i n k l  track:; n!4lily to  work frtalr plrrw 
and specificolions m d  lo follow mug1;tketcles and oral I r i s t ru~ t io~~~ ;  gtxxi motor and eye 
and hand coordination; mwal dexlerilyj good physical condition. 
IMUM OUALIFICATJO& (1) Two years of experience us n fikillcd a~~lomorive 
mechanic, (2) om year of wlriclr shall f t ~ v e  i~rvnived rep& and mairtlc~rn~~ce of 11mvy 
automotive equipn~ent . 
R ACCEl'TANCE OF APl'flQl'l'IO~ Possession uf an 
m t e  Motor V C ~ I ~ C ~ C  0peni1.r Iaimme. 
Revised 8/8/88 
J Q  rauaadrnb. 80 morrwur~uj.~ 30 u - ~ ~ ~ l r a e d o  m w  sso;) f~l ' )08:  8yl'on otlqnd 
twdtatunr amqqtv ut o a u e ~ ~ * d n a  30 am-A mu0 t e N O Z J Y 3 I l I l Y ~ Q  bInH1~1d 
. 
-uatqwod oq3 ~o apuarmp mq3 
~ 3 ~ 6  m~monrumatwoa uo~qlpuo:, 1m~rmAqd tmaoqpo q+Tn Jtmrrt)~aj$m 18mp 03 
A ~ T T T ~ W  tmpab~ma m ~ d r ~ m  uTmauttbl-oq l q t t 1 q 8  fm~oaa pumq p4epumam mrn 03 
d+rr~qw !iamu~yo.r hwmq e u ~ q w ~ ~ m  UT pmmn muof&nmomad d3838m pawpuwqr 
10 rbpr~nouy bwyaon I 
'aWW7WONW 83HYWUOBYld 7Wl 
WORKING SUPERVISOR 
DISTINGUISHING FEATURES OF THE CLASS: Work involves responsibility for supervision 
and performance of tasks related to construction, maintenance and repair of highways, roads, 
bridges, and related structures. Work is performed under general supervision with work 
assigned and reviewed upon completion. Immediate supervision is exercised over a 
maintenance crew, including Heavy Equipment Operators, Motor Equipment Operators and 
Laborers. Does related work as required. 
TY PlCAL WORK ACTIVITIES: (Illustrative Only) Supervises and performs tasks related to the 
construction, maintenance and repair of town highways, roads, bridges, drains, and structures 
related to the town highway system; Supervises and performs cleaning of ditches, mowing grass 
and cutting brush along right of way; Supervises and performs ice and snow removal, salting 
and applying abrasives on town roads; Supervises and performs setting of guide rails. posts and 
placing of road signs; Assigns tasks to Heavy Equipment Operators, Motor Equipment 
Operators, and Laborers. 
FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL 
CHARACTERISTICS: Working knowledge of modern road construction., maintenance and 
repair practices; Working knowledge of the tools, equipment and materials used in road 
construction and maintenance work; Ability to plan and supervise the work of others; Ability to 
understand and carry out oral and written instructions; ability to keep simple: records and make 
reports on work; Dependability; Good judgment; Good physical condition. 
Town of Hancock 
661 West Main Street 
tiancock, NY 13783 
EMPLOYEE REQUEST FOR FAMILY OR MEDICAL LEAVE 
Subject Request for Family or Medical Leave 
The undersigned employee hereby provides noUce d his or her need to take 
family or medical leave, for the reason marked below (place a check next to the, 
circumstances that apply): 
A serkrus healCh condWon that makes me unable to perfom one or more 
d the essential functions d my job: 
until on or about (date). 
I W e  read and mdemmd lhe Town d Hancock's leave pollcy, and wlll comply 
withbtemrs. 
C 
Employee's Name: .. 
Prhrt 
Signature 






Attachment D 
Town of Hancock 
661 West Main Street 
Hancock, NY 13783 
(607) 637-3651 
DATE 
Employee Name 
Address 
Dear Employee and Covered Dependents: 
This notice is intended to summarize your rights and obligations under 
the group health continuation coverage provision of COBRA, You and 
your spouse should take the time to read this notice carefully, 
Should you qualify for COBRA coverage in the future, the group health 
plan administrator or plan sponsor will send you the appropriate 
notification. 
Federal law requires Town of Hancock to offer employees and their 
families the opportunity for a temporary extension of health coverage 
(called "continuation coverage") at group rates in certain instances 
where coverage under the plan would otherwise end, 
TO QUALIFY FOR COBRA COVERAGE 
Employees. As an employee of Town of Hancock covered by NYSHIP - 
Empire Plan, you have the right to elect this continuation coverage if 
you lose your group health coverage because of a reduction in your 
hours of employment or the termination of your employment (for reasons 
other than gross misconduct on your part). 
Retirees. As a retiree, spouse of a retiree, or dependent child of a 
retiree of Town of Hancock covered by NYSHIP - Empire Plan you have 
the right to elect this continuation coverage if you lose your group 
health coverage because Town of Hancock declares Chapter 11 bankruptcy 
and you lose your group health care coverage within one year before or 
after the bankruptcy proceedings, 
Spouses. As the spouse of an employee covered by NYSHIP - Empire 
Plan, you have the right to choose continuation coverage for yourself 
if you lose group health coverage under NYSHIP - Empire Plan for any 
of the following reasons: 
the death of your spouse who was an employee of Town of Hancock 
A termination of your spouse's employment (for reasons other than 
gross misconduct) 
A reduction in your spouse's hours of employment 
Divorce or legal separation from your spouse 
Your spouse becomes entitled to Medicare 
Dependent Children. In the case of a dependent child of an employee 
covered by NYSHIP - Empire Plan he or she has the right to 
continuation coverage if group health coverage under NYSHIP - Empire 
Plan is lost for any of the following reasons: 
The death of a parent who was an employee of Town of Hancock 
The termination of a parent's employment (for reasons other than 
gross misconduct) or reduction in a parent's hours of employment with 
Town of Hancock 
- Parent's divorce or legal separation 
A parent who was an employee of Town of Hancock becomes entitled to 
Medicare 
The dependent ceases to be a "dependent child" under NYSHIP - Empire 
Plan 
YOUR NOTICE OBLIGATIONS 
Under the law, the employee or a family member has 60 days from (1) 
the date of the event or (2) the date on which coverage would be lost, 
whichever is later, to inform Bookkeeper to Supervisor, 661 West Main 
St. Hancock, NY 13783 of the employee's divorce or legal separation, 
or of the employee's child losing dependent status under NYSHIP - 
Empire Plan. Please give notice in the following manner: written 
notice to the Bookkeeper to Supervisor. Failure to give notice within 
the time limits can result in COBRA coverage being forfeited. 
Town of Hancock has the responsibility to notify NYSHIP - Empire Plan 
of the employee's death, termination of employment, reduction in 
hours, or Medicare entitlement. 
TO ELECT COVERAGE 
When Bookkeeper to Supervisor is notified that one of these events has 
happened, Bookkeeper to Supervisor will in turn notify the employee, 
spouse and dependents that they have the right to choose COBRA 
continuation coverage. The employee and spouse have independent 
election rights. The employee, spouse and dependents have 60 days 
from either (1) the date coverage is lost under NYSHIP Empire Plan or 
(2) the date of the notice, whichever is later, to respond informing 
Bookkeeper to Supervisor that they want to elect continuation 
coverage. There is no extension of the election period. 
~f an employee, spouse or dependent does not elect continuation 
coverage within this election period, then rights to continue group 
health insurance will end. 
If an employee, spouse or dependent chooses continuation coverage and 
pays the applicable premium, Town of Hancock is required to provide 
coverage which, as of the time coverage is being provided, is 
identical to the coverage provided under the plan to similarly 
situated active employees or family members. If Town of Hancock 
changes or ends group health coverage for similarly situated active 
employees, your coverage will also change or end. 
DURATION OF COBRA COVERAGE 
Termination or Reduction in Hours. If group health coverage was lost 
because of a termination of employment (other than for reasons of 
gross misconduct) or a reduction in work hours, the continuation 
coverage period is 18 months from the date of the 
qualifying event, if elected. 
Employees, Spouses or Dependents with Disabilities. The 18 months of 
continuation coverage can be extended to 29 months if the Social 
Security Administration determines that the employee, spouse or 
dependent child was disabled on the date of the qualifying event 
according to Title I1 (Old Age survivors and Disability Insurance) or 
XVI (Supplemental Security Income) of the Social Security Act. 
Disabilities that occur after the qualifying event do not meet the 
criteria for the extended COBRA coverage period. 
The employee, spouse or dependent must obtain the disability 
determination from the Social Security Administration and notify 
Bookkeeper to Supervisor of the result within 60 days of the date of 
disability determination and before the close of the initial 18-month 
period. The employee, spouse or dependent has 30 days to notify 
Bookkeeper to Supervisor from the date of a final determination that 
he or she is no longer disabled. 
Multiple Events. The 18-month continuation period can also be 
extended, if during the 18 months of continuation coverage, a second 
event takes place (divorce, legal separation, death, Medicare 
entitlement, or a dependent child ceasing to be a dependent). The 18 
months of continuation coverage will be extended to 36 months from the 
date of the original qualifying event. Upon the occurrence of a 
second event, it is the employee's, spouse's or dependent's 
responsibility to notify Bookkeeper to Supervisor within 60 days of 
the event and within the original 18-month COBRA period. COBRA 
coverage does not last beyond 36 months from the original event, no 
matter how many events occur. 
DURATION OF COBRA COVERAGE 
Other Qualifying Events. If group health coverage was lost because of 
the death of the employee, divorce, legal separation, Medicare 
entitlement, or a dependent child ceasing to be a dependent child 
under NYSHIP Empire Plan, then the continuation coverage period is 36 
months from the date of the qualifying event, if elected. 
COBRA CANCELLATION 
The law provides that continuation coverage may be cut short for any 
of the following reasons: 
The Town of Hancock no longer provides group health coverage to any 
of its employees 
The premium for continuation coverage is not paid in a timely manner 
The employee, spouse or dependent becomes covered under another 
group health plan that does not contain any exclusion or limitation 
with respect to any preexisting condition 
The employee or spouse becomes entitled to Medicare 
The employee, spouse or dependent extended continuation coverage to 
29 months due to a Social Security disability and a final 
determination has been made that he or she is no longer disabled 
The employee, spouse or dependent notifies Bookkeeper to Supervisor 
that they wish to cancel continuation coverage. 
PREMIUMS 
An employee, spouse or dependent does not have to show that they are 
insurable in order to choose continuation coverage. But an employee, 
spouse or dependent must have been actually covered by the group 
health plan the day before the qualifying event in order to elect 
COBRA coverage. 
An employee, spouse or dependent may have to pay the entire applicable 
premium, which generally cannot exceed 102% of the plan costs for a 
12-month period. An exception exists for coverage of employees with 
disabilities during the extension from the 19th month to the 29th 
month. During that time, 150% of the plan cost may be charged. The 
group health plan may increase the cost that must be paid for COBRA 
coverage if the applicable premium increases. 
The period for paying the initial COBRA premium following the election 
of coverage is 45 days. The first payment made is to be applied 
34 
retroactively toward coverage for the period beginning after the date 
on which coverage would have been lost as a 
result of the qualifying event. 
There is a 30-day grace period following the date regularly scheduled 
monthly premiums are due. Only in the case of mental incapacity is 
any further extension permitted, since the group health plan does not 
permit extensions. 
CONVERSION PRIVILEGES 
At the end of the continuation coverage period, the employee, spouse 
or dependent must be allowed the option to enroll in an individual 
conversion health plan provided under NYSHIP Empire Plan if such 
conversion plan is available. 
FURTHER INFORMATION 
If you have any questions about the law or your obligations please 
contact: 
Bookkeeper to Supervisor 661 West Main Street, Hancock, NY 13783 
Phone (607) 637-3651 
MEMORANDUM OF AGREEMENT 
Enbred ink the Town of HMDock and the CSEA, Inc. The krteslZ 

M-ANDCflLl OF AGREEMENT 
2 )  The lilghway supmintendent sha# hare sole discretian to grant or deny the employee's 
request Such cknial may not be art>itrary, ad must be based upon Ute qmralbd rleeds 
of the Town Hjg.'ms)r D-ent 4 provSding Town services to the community. 
Signed: 
' D*. ...... 1-/9---. -. .- 
MEMORANDUM OF AGREEMENT 
Deferred Compensation Plan 
This spement is entered into between the Town of Hancock and 
the CSEA, Inc. on the date set out here below. The intent of this 
written agreement is to articulate the understanding between the 
parties as it pertains to the adoption by the Town of H a n d  of the 
Deferred Compensation Plan for Employees of the State of New 
Yotk and Other Paxticipating Public Juridictiom (the "Plan") for the 
voluntary partidpation of all eligible employees. 
The Town and the CSEA, Inc a m  that the purpose of the Pian is b 
enamage employees to make and amtinue amem with the Town of 
Hancock by roviding eligible employees with a convenient and tax 
etKod of saving on a regular and long-term basis and favored m 
th&y provide for their retirement. 
1. The Town of Hancock has reviewed the Plan established in 
accordance with Section 457 of the Internal Revenue Code and 
W o n  5 of the State Finance Law of the State of New York; and 
2. The .Town of Hancock agrees b adopt by resoIutiun at the next 
rqpkfy &eduled Town B a d  meeting after the execution d this 
Memomndum of Agreement the Deferred Compensation P b  for 
Employees of the State of New York and Other Participating Public 
Juriedictlona as sdminietered by the Administrative Sewices Agency 
of the State of New Y& Civil Wee Commission. 
3. ' Each eligible Town employee, without regard to hidher 
memberatrip in the c0Uective bargaining unit, who voluntarily elects 
to participate in the Plan, will be required to pay the Town a one- 
time administrative €ee of $10.00 w&t enralling for this benefit. 
3. (a) The pwpotse of this orue-time administrative fee of $10.00 
is to amist the Town in recouping the a t  of purchasing a M?W 
annputer progam or supphment to its existing computer program 
to mmte the n-ry non-taxable line ilen~ for payroll itemi7.tion 
and to calculale the amount of m y  deferred c w m p e ~ ~ ~ t i o ~ ~  lo be 
deducted. 
3 (b) Thia fee shall be paid lo the'l'c~wn~ by either cash or dieck, 
at the time of submitting a properly rum1 y ieled e~irnl luier~l for111 lo 
commence peyroll deduclion. 'J'l~is fee silnll 11a1 be deductt.ri fmn~  the 
employee's pay n~ll. 
4, The CSEA staff represenlalive and ruyrtwe~~tativw of the Plan 
provider shall be permitted to transact business with 'I'own 
employees directly related to Llie ad~nillistralion of the Plan on 'l'own 
property during the workday; but only with ndva~~ce notice and 
approval of the Town Su Xerv isOrr a1 n rcnwnable time and in  a reasonable manner' that s all not interfere with or interrupt the 
work or individual duties and resyonaibilities OI any 'l'ow n cu~yloycw. 
Any such business shall be conducted in the Town Hall (for safety 
purposes). 
TOWN OF HANCOCK 
'?Y 
Town Supervisor 
ClVIL SERVICE EMPLOYEES' ASSOCIA'I,'JON, JNC. 
Locd 1000 AFSCME, All-CIO 
'7 
Labor Relations Specialist Unit President 
N m :  
Samuel N. Rowe Jr. 
Town of Haneoek Supemisor 
661 West Main Street 
Hancock, N.Y. 13783 
tbetawn@hancoeLmet 
Phone (607) 637-36!51 Fax (607) 6374617 
November 16,2005 
Mr. George Rodgers, President CSEA, Town of Hancock Unit 8850 
Ms. Linda Broadfitof CSEA Labor Relations Specialist 
Dear George, 
The Town Board of the Town of Hancock has accepted the foUawing changes to Section 
4 - RETIREE HEALTH INSURANCE ACCOUNTS. 
The first paragraph of this section reads; 
Effective January 1, 1999, the Town agrees that in the event a Unit employee retires 
from the Town with accumulated Sick Leave time on record, the employee shall be 
allowed to place that accumulated leave time into a Health Insurance Escrow account to 
be utilized in the event that the employee elects to participate in the Town's retiree health 
insurance plan after drement. 
The approved change shall read, 
Effective November 15,2005, the Town agrees that in the event a Unit employee leaves 
the'bargainiag unit for another position for tbe Town of Hancock with accumulated 
Sick Leave on record, the empIoyte shall be allowed to place that accumulated leave time 
into a Health Insurance Escrow account to be utilized in the event that the employee 
elects to participate in the Town's retiree health insurance plan after retirement. 
The changes to this paragraph are in bold letters. All other paragraphs within Section 4 
remain intact with no changes. 
The second item that was discussed was the job description for Working Supervisors. 
The Town Board of the Town of Hancock approved the job description without the 
requirement for the CDL license. The same offa for monetary compensation remains. 
Thvty five cents more an hour for the Working Supervisor. Seventy cents an hour for the 
Deputy Highway Superintendent. 
I will forward a copy to Ms. Linda Broadfoot via e-mail. Please contact me should you 
have any questions. 
MEMORANDUM OF AGREEMENT 
Entcrcd into the Town of Hancock and the CSEA, Inc. The intent of this written 
agreement is make changes to Section 4 - RETIREE HEALTH INSURANCE 
ACCOUNTS. 
The first paragraph of this section currently reads; 
Effective January I ,  1999, the Town of Hancock agrees that in the event a Unit employee 
retires fiom the Town with accumulated Sick Leave time on record, the employee shall 
be allowed to place that accumulated leave time into a Health Insurance Escrow account 
to be utilized in the event that the employee elects to participate in the Town's retiree 
health insurance plan after retirement. 
The approved change shall n d ;  
Effective November 15,2005, the Town of Hancock agrees that in the event a Unit 
employee 
Town of Hancock with accumulated Sick Leave on record, the employee shall be allowed 
to place that accumulated leave time into a Health Insurance Escrow account to be 
utilized in the event that the employee elects to participate in the Town's retiree health 
iosurance plan after retirement 
Ail other padgraphs within Section 4 remain intact with no changes. 
This Memorandum shall have the full force of contract language and be considered an 
contract grievance. a 
Signed U n . & A  
For the Town of HancockL' 
Signed d 
For the CSEA Unit WOK7 
Date //3 I /D 6 
Sign 
00 
Date { L ~ L  
